



“your company letterhead”
To

: 

From
:

Attn

:

Date
:

Request for Date Back
House Bill of Lading No

: 








Shipping Order No


: 








Shipment To



: 








Dear Sir,

Due to some production matters, we hope that the on-board/ issued date should be back date to    /    /    on the above Bill of Lading.  This will help should a presentation for negotiation against the banker be necessary.

We would be much appreciated that you could accept the above back date and we shall fulfill any responsibility for our request.

Thanks for your kind attention.

Your faithfully,
“company chop with signature”
